
 

 

 

 

 

 

Held on Monday, 9th March 2026 in the Retrochoir 

 

Present: Fr Tony Baya ( PP), Fr Eddie Highton, Basia McLaughlin (chair), Cathy Alexander, 
Chris Harris, Vincent McLaughlin, Clare Somerton, Patrick Tossell, John Vaughan-Shaw, 
Carmel Wear, Tom Osman (secretary),  

Apologies: Austin Davis, Anne Marie Mitchell, Anthony Palmer  

DRAFT Minutes 
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Welcome and Prayer 
Opening prayer and reflection – led by Patrick Tossell 
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Approval of minutes of the last meeting (May 2026) 
Minutes accepted and approved. 
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Matters arising: 
Matters arising not on this agenda 
Cashless payments  
Anthony Palmer has met with Monsignor Liam Slattery to officially apply for a SumUp 
account so that card payments can be made in the parish. The SumUp Donation page link 
is now on the Parish Website. 
The new card machine has been ordered, has arrived and is currently stored in the parish 
office. 
Action – Tom, as parish administrator to meet with Jenny Heneberry (Repository)to set up 
use of the machine. 
 
Anthony would like to survey the congregation about the use of the SumUp system. It was 
advised that it would be better for the Finance Committee to consider this rather than the 
PPC as it is not a pastoral matter. 
Action – Anthony to share the questionnaire with the Finance Committee.  
  
The committee thanked Anthony for all his hard work and time sorting the cashless 
payment system out for the parish. 

4 Identification of A.O.B for this meeting 
Items listed in section 12 below. 
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Safeguarding Briefing – Liz Owens 
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Liz, the Parish Safeguarding Representative, outlined the importance of safeguarding. 
Church documents state that safeguarding promotes the ethos of the Church and helps a 
parish to achieve its goals, operating in a safe manner and protecting vulnerable people 
and volunteers against malicious allegations.  
The Catholic Church’s administration operates through a national safeguarding agency. In 
2022 it produced eight guidelines or standards of safeguarding. Both the Catholic Church 
and the Church of England follow these guidelines, which include the handling of 
allegations and complaints. 
Disclosure and Barring Services checks (DBS) – Anyone in the parish who is involved in a 
parish activity which involves interaction with children or vulnerable adults must have a 
DBS check. Currently in the region of 50 parishioners have had this check. Most are also 
on the annual update service. Liz keeps a register of all of these people and is proactive in 
ensuring checks are kept up to date. Liz issues those having a check with details of training 
they can choose to complete. 
Training – Training for all those requiring a DBS check was discussed in detail. There is no 
obligation to complete training, however the view of the PPC was that, as a parish, we 
should insist that those involved in identified activities complete some training.  
 
Actions 

o​ Liz to share details of training with the PPC and those involved in activities. This can 
be done by sharing the details with the link person in each area e.g. Children’s 
Liturgy Co-ordinator. 

o​ PPC members to try and complete levels 1 and 2 via the Catholic safeguarding 
website. Level 3 also recommended. 

 
Update: Liz has provided the following link for PPC members 
https://catholicsafeguarding.org.uk/ for general information and access to all training. 
https://training.catholicsafeguarding.org.uk/course/safeguarding-for-volunteers-in-the-cathol
ic-church-l3 for level 3 training for volunteers.  
 
This website has a wealth of information as well as details of how to access free training. 
PPC members are encouraged to have a look and complete levels 1 and 2. 
 
Janet Pearson from the Safeguarding Department of the Diocese is scheduled to visit the 
friars soon. Liz will also attend the session with Janet. 
   
Liz was thanked for her work in this important area of parish life and invited to keep the 
PPC informed of developments or any support she may want from the committee. 
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Parish Census 
Fr Tony reminded the PPC about the need and value of having accurate parish records. 
Basia thanked Cathy and Anthony for their work on the forms, which were shared with the 
PPC in advance of the meeting.  
The two forms were discussed, and the following decisions were taken: 

o​ The Data Privacy section should use the words of the diocesan form 
o​ The Data Privacy section should go at the end of the form 
o​ The form should include separate questions about Sunday Mass attendance times 

and location. 
o​ The form should not include a question about weekday Mass attendance. 
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o​ An online version of the form will be made available. 
o​ The form will be launched at the start of September with returns encouraged by the 

end of September. 
 

Action: Basia to make agreed changes to the form, prepare an electronic version and 
prepare the launch. 
 

7 

 
 
 
 
 
 
 
 
 
 
 
 
* 
 
 
 
 
 
 
 
 

Jubilee Year of St Francis 
Fr Tony shared a list of suggestions for the Jubilee Year, as received from the OFM. The 
following have been implemented or are being considered for implementation: 
o​ Jubilee prayers included in daily Masses 
o​ St Francis quotes in the newsletter 
o​ St Francis' peace prayer included during Mass  
o​ A special parish event for the Feast of St Francis (Sunday 4th October)  
o​ A parish talk on life of St Francis 
o​ A newspaper article, radio or TV appearance about the Jubilee Year and the life of St 

Francis. 
o​ Marking the Season of Creation – 1 September to 4 October 

 
Parish activities for the Jubilee Year. 
o​ Jubilee banner outside the church – thank you to Chris Harris for organising and 

displaying the banner. 
o​ St Francis exhibition to include the history of the parish. John Vaughan Shaw explained 

how this could be organised. 
o​ Diocesan Pilgrimage to Glastonbury, with parishioners invited to walk as a group with 

the OFS members and banner. 
o​ Special celebration of the Transitus at 4p.m. on Saturday 3rd October, before 

confessions and the Evening Mass. 
o​ Parish shared Jubilee lunch. (see item 11 below) 
o​ Walking pilgrimage to St Francis Church in the first weekend of October – this is being 

organised by the diocese. 
o​ Proposed approach to Curzon to show “Brother Sun, Sister Moon.” 

 

Actions:  
o​ Tom to find out more about the walking pilgrimage and share details in newsletter 
o​ Tom to publicise Glastonbury pilgrimage in newsletter, put out sign-up sheets to facilitate 

shared transport. 
o​ Patrick to be contact person for details about congregating to walk together on the 

Glastonbury pilgrimage. 
o​ John, Vincent and Anthony to look at organising the exhibition 
o​ Patrick to organise Transitus Prayer Service. 
o​ John to invite CTiC to Transitus. 

 

Plenary Indulgences 
There are six steps for receiving a plenary indulgence during the Franciscan Jubilee Year:  
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1.​ Visit any Franciscan church or place of worship named after St. Francis or 
connected to him for any reason.   

2.​ Spend time in meditation and prayer, focusing on the example of St. Francis. 
3.​ Pray the Our Father, b. Nicene Creed, Invocations to the Blessed Virgin Mary, St 

Francis of Assisi, St Clare and saints of the Franciscan Family and for the intentions 
of Pope Leo XIV. 

4.​ Detach yourself from all sin, even venial. 
5.​ Participate in sacramental confession. 
6.​ Receive Holy Communion. 

 It was agreed that it would be good to publicise this not only amongst parishioners but also  
across the diocese. 
Actions: 
o​ Basia and Tom to prepare publicity on the plenary indulgence available to all the faithful 

in this Jubilee Year of St Francis. 
o​ Tom to share this with the diocese for inclusion in their newsletter. 
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Parish Mission 2027 
The friars have been in contact with Royston Price of the Redemptorist Mission. 
Royston visited the friary, and the context and needs of the Parish were discussed. He has 
proposed a parish Triduum rather than a week-long mission. As we are the parish of the 
Immaculate Conception, he has proposed a Mission dedicated to Our Lady. This will run 
from 3rd May until 5th May 2027. 
  
Action: Fr. Tony to share information as it is received, so that publicity and planning can 
take place. 

 

9. 

 
Liturgy and worship  
o​ No new developments at this time. 
o​ The next Liturgy Group meeting will be in September. 
o​ The issue with the church sound system is being investigated. 
o​ Liz and Jenny are organising another Healing Service with Fr Eddie. 

 
10
. 
 

 
 
* 

Evangelisation and formation  
 

Anthony, Vincent, Basia and Tom are attending a meeting on 14th July on how to support 
those enquiring about our Catholic faith. This is a joint meeting between Nailsea, Clevedon 
and Portishead parishes, with a view to running a joint programme across the three 
parishes, rotating the venue on a termly basis. 
Action: Vincent to report back at the next meeting. 
 
No update on possible screening “Brother Sun, Sister Moon" at the Curzon or on possible 
media interview with the friars. 

 

11. 
 
 

Our parish community  
Parish social gathering. 
The parish BBQ will now be a Bring and Share lunch on Sunday 27th September, after 
Mass. 

4 
 



* 
 
* 
 

Action: Clare to coordinate the lunch. 
 

Vacancies  
o​ After many years of dedicated work, Mary Bradley is stepping down as Gift Aid 

Secretary. 

Action: Please pray for and consider a suitable replacement. 
o​ Prayer Writing Rota. Peter Kehoe is stepping down from this role and hopes to propose 

a successor. 
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Beyond our parish – the wider world 
a)​ OFS – The icon has arrived in the parish. Leaflets and publicity about the Icon to go 

out this week 
b)​ CTiC – John reported on the work of CTiC. Report as Appendix 1 below. 
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Next year’s PPC meetings 
It was agreed to continue with PPC meetings every two months, typically on the second 
Monday of the month, but with a week’s delay in September. 
Date of Next Meeting: Monday, 21st September at 7 p.m. 
 
Dates of meetings for 2026-27 
21st September                                         8th March 
9th November                                           10th May 
11th January                                             12th July 
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A.O.B. 
o​ Details have been received of the possibility of booking a Passion Play in Lent 2027.  

Action: Fr Tony to discuss with Basia 
 
o​ Fr Gary Brassington’s Silver Jubilee of his ordination is on 14th July. 

 
15
. 

Closing prayer – led by Fr Tony.   
Meeting closed at 8.45 p.m. 
 

 
Appendix 1. 
Outline report on Churches Together – John Vaughan-Shaw 
 
CTIC has had a more active year, thanks to the efforts of Chair, Peter Kember, a new treasurer 
and Judi Spenser, communications person. The Council of parish and partner representatives 
meets every two months. The financial contribution from each church is being reviewed on the 
basis of numbers attending. There are two newly appointed vicars: Rev Annabelle Stott for St 
Andrew’s and St Peter’s and Rev Simon Durrant for Christchurch; both are married with young 
families. 
Recent events: 

o​ A clergy and leaders buffet lunch with an attendance of twelve was a welcome 
opportunity for introduction and social contact. 
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o​ ‘Count Everyone In’, day at Kenn Rd Methodists, explored ways of making churches 
inclusive for people with additional needs. Google the title for more information. 

o​ The Summer Picnic in St Andrew’s garden was very friendly and well attended. 
o​ The Baptist Town Chaplaincy team keep in supportive contact with local traders and 

residents and would welcome more volunteer visitors. 
o​ ‘Changing Lives’ has a new Director of Operations with a strong Christian outlook and 

Christian values remain strong at the Clevedon Food Bank and YMCA. There is really a 
great deal happening in the CTIC. 

Future plans: 

o​ United Service for World Peace led by the Quakers at the Friends House on Sept 20, 
6.30pm. They would welcome participation from others; details to follow. 

o​ Quiz Night in Oct/Nov organized by Living Waters at Clevedon School following last 
year’s successful event. 

o​ CTIC are planning some form of Christian witness in Queen’s Square to emphasise the 
true meaning of Christmas, sadly unknown to many children. 

Please do your best to support Churches Together in Clevedon. 
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